How to get a list of Clients and their Holdings by Adviser

Select Admin from the Front Screen and then MankgetiVizards. Below the heading
‘I want to create my own found set’, select thedmipk ‘Search holdings records’.

& FileMaker Pro - [Manager]
Iyl Fle Edt Data Help

CAPITA Administration

FINANCIAL SOFTWARE

Report dat=,,, [1/0172008[E]  Product basis [Mortgage
1o date range [23/127200%] Provider

Advizer raf

This will start the ‘Marketing campaign wizard’ andll bring up a list of all records.
Hold down the Ctrl + F key to create a new fountd Ekis will clear all the fields and
give you a blank canvas.

Then enter the adviser reference in the appropiielttand hit the enter/return key.
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A list of Clients and related Holdings will be reted for the Adviser Reference
entered. To create a marketing wizard campaigndoasehese Clients, continue
through the remaining steps 2-4 at the top of theex



